	Off-The-Shelf IT Solutions: A practitioner's guide to selection and procurement
IT Selection Programme - [Company] [Project]
This document compiles addresses and directions for the physical tour, with video-conferencing arrangements.
Team Members & Roles Including Specialists With Their RDD Sections & Range of Requirement Numbers
	Evaluator
	A
	Rep for ZZZ_dept. Subject specialist at: ZZZ_RD_ranges.

	Evaluator
	B
	Rep for ZZZ_dept. Subject specialist at: ZZZ_RD_ranges.

	Evaluator
	C
	Rep for ZZZ_dept. Subject specialist at: ZZZ_RD_ranges.

	Evaluator
	D
	Rep for ZZZ_dept. Subject specialist at: ZZZ_RD_ranges.

	Evaluator
	E
	Rep for ZZZ_dept. Subject specialist at: ZZZ_RD_ranges.

	Evaluator
	F
	Rep for ZZZ_dept. Subject specialist at: ZZZ_RD_ranges.

	Evaluator
	G
	Rep for ZZZ_dept. Subject specialist at: ZZZ_RD_ranges.

	Evaluator
	H
	Rep for ZZZ_dept. Subject specialist at: ZZZ_RD_ranges.



See separate document for full meeting running order – be careful one supplier does not see the others.
Ref: ZZZ_doc_ref
Destinations
See overall orientation of three visit sites relative to ZZZ_base_office at:
ZZZ_link

ZZZ_Candidate_A (ZZZ_their_town)
Dates
3 days
ZZZ_people depart ZZZ_base ZZZ_time_date. Return ZZZ_approx_time_date.
ZZZ_people join at hotel ZZZ_day for ZZZ_nights, then make their own way home.
[bookmark: OLE_LINK15]Video for all other attendees – see sub-section Video Conferences for this supplier below.
Office Address & Contact
ZZZ_meeting_contact_details.
[bookmark: OLE_LINK2]Route:
[bookmark: OLE_LINK1]ZZZ_directions_supplied
Hotel Details
ZZZ_hotel
Route:
ZZZ_map_link
[bookmark: OLE_LINK14]Video Conferences
All from ZZZ_supplier_site to ZZZ_our_site.
Times are approximate. We will call you 10 minutes before your slot.
[bookmark: OLE_LINK7]ZZZ_Video_1
ZZZ_date_time ZZZ_video_attendees.
ZZZ_Video_2
ZZZ_date_time ZZZ_video_attendees.

ZZZ_Candidate_B (ZZZ_town_C)
Dates
3 days
ZZZ_people depart ZZZ_base ZZZ_time_date. Return ZZZ_approx_time_date.
ZZZ_people join at hotel ZZZ_day for ZZZ_nights, then make their own way home.
Video for all other attendees – see sub-section Video Conferences for this supplier below.
Office Address & Contact
ZZZ_meeting_contact_details.
Route:
ZZZ_directions_supplied
Hotel Details
ZZZ_hotel
Route:
ZZZ_map_link
Video Conferences
All from ZZZ_supplier_site to ZZZ_our_site.
Times are approximate. We will call you 10 minutes before your slot.
ZZZ_Video_1
ZZZ_date_time ZZZ_video_attendees.
ZZZ_Video_2
ZZZ_date_time ZZZ_video_attendees.

ZZZ_Candidate_C (ZZZ_town_C)
Dates
3 days
ZZZ_people depart ZZZ_base ZZZ_time_date. Return ZZZ_approx_time_date.
ZZZ_people join at hotel ZZZ_day for ZZZ_nights, then make their own way home.
Video for all other attendees – see sub-section Video Conferences for this supplier below.
Office Address & Contact
ZZZ_meeting_contact_details.
Route:
ZZZ_directions_supplied
Hotel Details
ZZZ_hotel
Route:
ZZZ_map_link
Video Conferences
All from ZZZ_supplier_site to ZZZ_our_site.
Times are approximate. We will call you 10 minutes before your slot.
ZZZ_Video_1
ZZZ_date_time ZZZ_video_attendees.
ZZZ_Video_2
ZZZ_date_time ZZZ_video_attendees.

Scoring Meeting
Dates
3 days
ZZZ_date to ZZZ_date.
Sessions, To Reflect People With Restricted Availability
All meetings in ZZZ_Building, ZZZ_room. No video conferences needed.
ZZZ_date_1
Standing team: ZZZ_people.
[bookmark: OLE_LINK11][bookmark: OLE_LINK12]ZZZ_time ZZZ_person_1 for ZZZ_sections - see Team Members & Roles at top for ranges of requirement numbers.
ZZZ_time ZZZ_person_2 for ZZZ_sections - see Team Members & Roles at top for ranges of requirement numbers.
ZZZ_date_2
Standing team: ZZZ_people.
ZZZ_time ZZZ_person_1 for ZZZ_sections - see Team Members & Roles at top for ranges of requirement numbers.
ZZZ_time ZZZ_person_2 for ZZZ_sections - see Team Members & Roles at top for ranges of requirement numbers.
ZZZ_date_3
Standing team: ZZZ_people.
ZZZ_time ZZZ_person_1 for ZZZ_sections - see Team Members & Roles at top for ranges of requirement numbers.
ZZZ_time ZZZ_person_2 for ZZZ_sections - see Team Members & Roles at top for ranges of requirement numbers.
ZZZ_author | ZZZ_phone | ZZZ_email
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